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Step By Step Guide To ‘Faceless Assessment 

Proceedings’ Under Sections 143(3), 144 and 147



Step By Step Guide 

Step 1 : Visiting the ‘e-filing portal’ in Income Tax site
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Step 2 : Visiting the ‘e-proceedings’ tab under Pending Actions:
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The assessee is redirected to a new page and this new page displays all the ‘assessment notices’ under section 143(1)(a)/143(2)/148, for different 

assessment years, which the assessee might have received, along with the under mentioned information:

 PAN,

 Assessment Year,

 Proceeding Name,

 Proceeding Status,

 Proceeding Limitation Date



Faceless Assessment Proceedings 

under section 143(3)
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Step 1 : Click View Notices under Proceeding Name: “Assessment Proceeding u/s 143(3)”
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By clicking on ‘View Notices’, the assessee will be able to see the assessment proceeding details of that particular assessment year such as:

 Document reference Id

 The section under which the notice is issued

 Date of issue

 The due date for response

 Response
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Step 2 : Selecting the Notice under section 143(2) to Respond:



Step By Step Guide 

In order to see the details of any particular scrutiny notice under section 143(2), the assessee needs to click on the tab ‘Notice/Letter Pdf’.



Step 3 : Downloading the ‘Scrutiny Assessment Notice’ under section 

143(2):

By clicking on the tab ‘Notice/Letter Pdf’, the assessee will be able to see a 

‘computer generated communication’ issued by the Assessing Officer.

Under the New Faceless Assessment Scheme, 2019, the Notice under 

section 143(2) of the Act is not issued by the jurisdictional Assessing Officer 

of the assessee but by the National e-Assessment Centre (NeAC).

The downloaded real time Notice issued under section 143(2) of the Act as 

per Computer Aided Scrutiny Selection (CASS) looks like as under:

I. Unsecured Loans

II. Income from Real Estate Business
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Step 4 : Filing of ‘e-Response’ within 15 days of receipt of Notice under section 143(2) of the Act. Under the ‘Faceless Assessment Scheme 

2019’, the assessee is required to file his ‘e-Response’ to the notice under section 143(2) of the Act issued by NeAC, within 15 days of the 

receipt of such notice. For the purpose of filing/furnishing a ‘reply’ in response to a notice under section 143(2), the assessee needs to click 

on the tab ‘Submit Response’ as shown below:

On clicking on the hyperlink ‘Submit’, the assessee will be able to see the page containing the following 
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On clicking on the tab ‘Submit Response’, the assessee will be able to see the page containing the following details: -

 PAN

 Proceeding Name

 Assessment Year

 Document Reference ID

 Notice Section

 Response Type- Partial/Full

 Response/Remark

 Choose File option to browse the Attachments

 Dropdown List for selecting the caption for the attachment

 Add and Delete option to add tab for adding or deleting attachments

 Declaration that the information furnished in statement/statements is 

correct and complete to the best of assessee’s knowledge.

 Continue and Back Option
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Step 5 : Practical Tips for Filing Effective Responses/Submissions to Scrutiny Notice under section 143(2) and Other Requisitions

a. Submission of Partial Responses : If the assessee is submitting its response on piecemeal basis, then he needs to choose ‘response type’ as 

‘partial’. Practically it is always advisable to opt for ‘partial response’ in order to enable filing of subsequent responses to the notice.

b.    Submission of Full Response : If the submissions are made on piece meal basis, then there would be multiple partial responses. After which the 

Assessee can submit Full Response
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Login to e-filing portal Select ‘e-proceedings’ tab under Pending Actions
The new page displays all the ‘assessment notices’ under section 

143(1)(a)/143(2)/148, for different assessment years.

Faceless Assessment Proceedings under section 143(3)
Click view notices under Proceeding 

Name: “Assessment Proceeding u/s 143(3)”

Select the Notice under 

section 143(2) to Respond:

Click on the tab ‘Notice/Letter Pdf’ to 

view any particular scrutiny notice.

‘e-Response’ to the notice under section 143(2) of the Act issued by NeAC, shall 

be filed within 15 days of the receipt of such notice.

click on the tab ‘Submit 

Response’
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Filing of Form 35

Form 35 is available for use to any assessee / deductor aggrieved by 

an order of the Assessing Officer (AO). In such a case, the appeal 

can be filed against the order of the AO before the Commissioner of 

Income Tax (Appeals) using Form 35. 



Step 1 : Log in to the e-Filing portal using your user ID and password.
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Step 2 : On your Dashboard page, click e-file > Income tax forms > File Income Tax Forms.
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Step 3 : On the File Income Tax Forms page, select the Form 35. 
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Step 4 : On the Instructions page, Select the relevant assessment year, click continue and on the next page click Let’s Get Started.
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Step 5 : On click of Let’s Get Started, applicable order type shall be selected.
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Appeal with DIN

Appeal can be filed with or without DIN. On clicking the respective order type following information has to be furnished.

i. Appeal with DIN



Appeal without DIN

ii. Appeal without DIN



Sections to be filled  

After selecting the order type nine 

Sections to be filled  before 

submitting the form.



Sections to be filled   : 1.1  Basic Information 

The Basic Information page is where you can 

review your personal information, including 

PAN and contact details. Contact details are 

prefilled in the Form.



Sections to be filled   : 1.2 Order against which Appeal is 
filed

In the Order against which Appeal is filed page, you provide details of the Section and sub-section of the Income Tax Act and the order number.



Sections to be filled   : 1.3  Pending Appeal

The Pending Appeal section provides details of your pending appeal, if any, from a previous Assessment Year (AY). You have the opportunity to review the 

information and edit as needed.



Sections to be filled   : 1.4 Appeal Details

In the Appeal Details page, you can state if the appeal is relevant to assessment or penalty levied by the Income Tax Department.



Sections to be filled   : 1.5 Details of Taxes

The Details of Taxes paid page is where you provide details of tax you have paid for the 

relevant AY.



Sections to be filled   : 1.6 Statement of facts, Grounds of Appeal and 
additional evidence

On the Statement of facts, Grounds of Appeal and additional evidence page you can provide the facts of your case in a short paragraph and on the 

grounds on what an appeal is being filed.



Sections to be filled   : 1.7  Appeal filing details

The details of petition condonation (if there was a delay in filing the petition) and appeal fees is provided on the Appeal filing details page.



Sections to be filled   : 1.8  Attachments

In this section, copy of the order appealed against and the notice of demand has 

to be attached.



Sections to be filled   : 1.9  Form of Verification

Form of Verification page is a declaration from the assessee filing Form 35.



Sections to be filled   : 1.9  Form of Verification contd.

On the Preview page, verify the details and click 

Proceed to e-Verify.



Sections to be filled   : 1.9  Form of Verification contd.

On the Preview page, verify the details and click Proceed to e-Verify.



Sections to be filled   : 1.9  Form of Verification contd.

Click Yes to 

submit.

 On clicking Yes, you will be 

taken to the e-Verify page.

 After successful e-

Verification, a success 

message is displayed along 

with a Transaction ID and 

Acknowledgement Receipt 

Number.

 Please keep note of the 

Transaction ID and 

Acknowledgement Receipt 

Number for future reference. 

 An email confirming 

successful submission of your 

form is sent to the email ID 

and mobile number registered 

with the e-Filing portal



To summarize

Log in to the e-Filing portal using your user ID 

and password.

click e-file 

Click Income Tax Forms 

File Income Tax Forms 

Select the Form 35

Select the relevant assessment year, click continue and on the next 

page click Let’s Get Started.



Select applicable order type

With DIN Without DIN

Basic Information: A page where you can review your personal information, including PAN and contact

details. Contact details are prefilled in the Form.

Order against which appeal is filed: provide details of the Section and sub-section of the Income Tax Act

and the order number.

Pending Appeal: provide details of your pending appeal, if any, from a previous Assessment Year (AY).



Appeal Details: state if the appeal is relevant to assessment or penalty levied by the Income Tax Department.

Details of Taxes: provide details of tax you have paid for the relevant AY.

Statement of facts, Grounds of Appeal and additional evidence: provide the facts of your case in a short paragraph and on 

the grounds on what an appeal is being filed.

Appeal filing details: details of petition condonation (if there was a delay in filing the petition) and appeal fees is to be 

provided on the Appeal filing details page.

Attachments: copy of the order appealed against and the notice of demand has to be attached.



Form of Verification: declaration from the Assessee filing Form 35.

On the preview page verify the details and click Proceed to e-Verify.

A success message shall be displayed along with a Transaction ID and Acknowledgement Receipt Number after 

successful e-Verification.



Contact us

HYDERABAD DELHI

C- 699A, 1st Floor, Sector-7, Palam 

Extn., Dwarka, New Delhi, Delhi 

110075

CHENNAI

Old no 19, New no 13B, New 

Bangaru colony first Street, KK 

Nagar West, Chennai 600078

BANGALORE

90/1, 3rd Floor, Pasha South 

Square, Rathavilas Road, 

Basavangudi, Bangalore -

560004

MUMBAI

Flat no.3, Plot no.226/227, Sion 

East, Mumbai - 400022

Vizag: Level 3, Kupilli Arcade, Akkayyapalem, Visakhapatnam 530016, 

Andhra Pradesh

Vijayawada: # 56-11-3, Sri Devi Complex, Y.V.R Street, MG Road, Patamata, Vijayawada, Andhra

Pradesh

Tirupati: H. No: 6-154/1, Syamala Nilayam, Near Water Tank, Akkarampalli, Tirupathi, Andhra Pradesh 

Kurnool: #21, Top Floor, Skandanshi Vyapaar, New Bus Stand Road, Kurnool 518 003, Andhra 

Pradesh

UAE Address: 2103, Bayswater Tower, Business Bay, Dubai, 

UAE

USA Address: SBC LLC, 8 The Green, Suite A in the City 

of Dover, Delaware - 19901

Suite 5, Level 3, Reliance Cyber 

Ville,, Madhapur, Hitech City, 

Hyderabad – 500081



Thank You

w w w .stead fast co nsu l ta n ts . in

SBC refers to one or more of Steadfast Business Consulting LLP (LLPIN: AAL-1503), a Hyderabad based Limited Liability Partnership, and its network of member firms, branches and affiliates. SBC provides tax, consulting, audit and financial advisory 

services to clients within and beyond borders spanning multiple industries. With local connect and expertise put together with global outlook and capabilities, SBC believes in providing holistic solutions to clients tailored to meet business objectives and 

address most complex challenges and at the same time be robust, scalable and sustainable from a tax, legal and regulatory standpoint.


